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undertakes. School districts provide these data as required by state and federal regulations and 
statutes. These two documents represent a preliminary self-study of the department. The 
documents have been provided to the consultants and they will discuss them with the committee 
when we meet on January 7th. Once the committee has decided on the revised scope of the 
project and a consultant has been selected, the commissioner will send this updated information 
to the House and Senate Education Committees. 
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# Division Workgroup Mfunc FuncNo Function Legal Driver Citation (Statute, Rule, etc..)
1 DOE business functions COMMUNICATIONS 2100 Dept Decision n/a
2 ADMINISTRATION COMMUNICATIONS 2100.1 Develop and publish internal monthly newsletter
3 ADMINISTRATION COMMUNICATIONS 2100.2 Develop and maintain internal Web site Dept Decision
4 ADMINISTRATION COMMUNICATIONS 2100.3 Coordinate internal events Dept Decision
5 ADMINISTRATION COMMUNICATIONS 2100.4 Develop and maintain internal communications policy (e-mail) Dept Decision
6 ADMINISTRATION COMMUNICATIONS 2110 n/a
7 ADMINISTRATION COMMUNICATIONS 2110.1 Prepare minutes at monthly meetings State Rule
8 ADMINISTRATION COMMUNICATIONS 2110.2 Create and disseminate monthly State Board summary report Dept Decision
9 ADMINISTRATION COMMUNICATIONS 2120 n/a

10 ADMINISTRATION COMMUNICATIONS 2120.1 Create, supervise and produce department publications Dept Decision
11 ADMINISTRATION COMMUNICATIONS 2120.2 Develop and enforce graphics and publication standards State Rule
12 ADMINISTRATION COMMUNICATIONS 2130 n/a
13 ADMINISTRATION COMMUNICATIONS 2130.1 Field media information requests Dept Decision
14 ADMINISTRATION COMMUNICATIONS 2130.2 Create and disseminate press releases Dept Decision
15 ADMINISTRATION COMMUNICATIONS 2130.3 Coordinate press conferences and other media events Dept Decision
16 ADMINISTRATION COMMUNICATIONS 2130.4 Monitor media portrayal in daily clips Dept Decision
17 ADMINISTRATION COMMUNICATIONS 2140 n/a
18 ADMINISTRATION COMMUNICATIONS 2140.1 Field public information requests Dept Decision
19 ADMINISTRATION COMMUNICATIONS 2150 n/a
20 ADMINISTRATION COMMUNICATIONS 2150.1 Develop and enforce guidelines and policies for Web site State Rule
21 ADMINISTRATION COMMUNICATIONS 2150.2 Field calls from public regarding Web site Dept Decision
22 ADMINISTRATION COMMUNICATIONS 2150.3 Coordinate public information and publications on Web site Dept Decision
23 ADMINISTRATION COMMUNICATIONS 2150.4 Develop and maintain vision for Web site Dept Decision
24 ADMINISTRATION COMMUNICATIONS 2150.5 Work with DOE staff to maintain, update and improve materials on Web site Dept Decision
25 ADMINISTRATION COMMUNICATIONS 2150.6 Examine and enforce new methods of Web communication Dept Decision
26 ADMINISTRATION COMMUNICATIONS 2150.7 Examine and enforce new methods of external communication and distribution Dept Decision
27 ADMINISTRATION HUMAN RESOURCES 1500
28 ADMINISTRATION HUMAN RESOURCES 1500.1 Create staff file
29 ADMINISTRATION HUMAN RESOURCES 1500.2 Obtain files from other departments
30 ADMINISTRATION HUMAN RESOURCES 1500.3 Keep records current
31 ADMINISTRATION HUMAN RESOURCES 1500.4 Forward to public records upon retirement
32 ADMINISTRATION HUMAN RESOURCES 1510
33 ADMINISTRATION HUMAN RESOURCES 1510.1 Ensure employees receive accurate up-to-date information
34 ADMINISTRATION HUMAN RESOURCES 1510.2 Collect information from employees as required
35 ADMINISTRATION HUMAN RESOURCES 1520
36 ADMINISTRATION HUMAN RESOURCES 1520.1 Establish need & requirements from hiring manager
37 ADMINISTRATION HUMAN RESOURCES 1520.2 Submit information to Deparment  of Human Resources
38 ADMINISTRATION HUMAN RESOURCES 1520.3 Organize & forward applicant info to manager
39 ADMINISTRATION HUMAN RESOURCES 1520.4 Provide new employee orientation and enrollment services
40 ADMINISTRATION HUMAN RESOURCES 1530
41 ADMINISTRATION HUMAN RESOURCES 1530.1 Conduct crisis intervention work on staff issues
42 ADMINISTRATION HUMAN RESOURCES 1530.2 Provide technical assistance on performance evaluations

The business functions outlined in the attached list reflect DOE’s “as is” state of operations. Although an attempt has been made to cite the regulations, rules and statutes which govern each function, there has not been a formal review of the degree of each 
process to verify it’s alignment to each citation.

DOE business functions can be classified as operational imperatives (processing payroll, etc), regulatory mandates (administering student assessments, etc) and strategic initiatives (study of governance, education best practices, etc). A process evaluating the 
efficiency of business functions and their alignment to their drivers can ensure all resources are leveraged appropriately. In addition, the processes required to support rules and statutes may inform and support time changes that are more appropriate to present 
day Vermont.

Department of Education Business Funtions

Manage recruitment effort

Provide human resources consultation to managers & staff

Serve as public information officer

Develop and maintain Web sites

Maintain employee records/documents

Coordinate human resource information

Coordinate internal communication strategies

Coordinate State Board of Education communications

Oversee department publications

Execute media relations strategies
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43 ADMINISTRATION HUMAN RESOURCES 1530.3 Serve as liaison with VSEA to resolve contract issues
44 ADMINISTRATION HUMAN RESOURCES 1530.4 Identify staffing needs
45 ADMINISTRATION HUMAN RESOURCES 1530.5 Provide staff development
46 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4000 Dept Decision
47 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4000.1 Research issues Dept Decision
48 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4000.2 Draft legislation Dept Decision
49 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4000.3 Monitor legislation Dept Decision
50 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4000.4 Testify to the legislature Dept Decision
51 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4000.5 Assist committees and legislators Dept Decision
52 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4000.6 Coordinate testimony Dept Decision
53 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4000.7 Assist and inform administration Dept Decision
54 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4000.8 Inform education partners to the agency Dept Decision
55 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4000.9 Work with other agency directors Dept Decision
56 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4001 Report on legislative progress Dept Decision
57 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4010 Dept Decision
58 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4010.1 Research issues Dept Decision
59 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4010.2 Draft legislation Dept Decision
60 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4010.3 Monitor legislation Dept Decision
61 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4010.4 Advise and assist staff Dept Decision
62 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4010.5 Support the State Boards work in developing legislative proposals Dept Decision
63 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4010.6 Represent the department to the Vt. Education Coalition Dept Decision
64 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4020 Dept Decision
65 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4020.1 Advise the commissioner on federal education issues Dept Decision
66 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4020.2 Work with Vermont congressional delegation Dept Decision
67 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4020.3 Represent Vermont to the council of chief state school officers as federal liaison Dept Decision
68 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4020.4 Coordinate testimony to legislature on federal policy Dept Decision
69 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4020.5 Coordinate information on federal policy to DOE staff and education partners Dept Decision
70 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4020.6 Work with counterparts in other states regarding education policy Dept Decision
71 ADMINISTRATION INTERGOVERNMENTAL AFFAIRS 4020.7 Advise administration regarding federal education policy Dept Decision
72 ADMINISTRATION LEGAL 2200 Dept Decision
73 ADMINISTRATION LEGAL 2200.1 Research issues Dept Decision
74 ADMINISTRATION LEGAL 2200.2 Draft legislation Dept Decision
75 ADMINISTRATION LEGAL 2200.3 Monitor legislation Dept Decision
76 ADMINISTRATION LEGAL 2200.4 Testify Dept Decision
77 ADMINISTRATION LEGAL 2200.5 Assist committees and individual legislators Dept Decision
78 ADMINISTRATION LEGAL 2200.6 Inform and assist Administration Dept Decision
79 ADMINISTRATION LEGAL 2200.7 Inform and provide training to the field Dept Decision
80 ADMINISTRATION LEGAL 2210 Dept Decision
81 ADMINISTRATION LEGAL 2210.1 Prepare and maintain State Board rules manual Dept Decision
82 ADMINISTRATION LEGAL 2210.2 Advise staff on Administrative Procedures Act procedures Dept Decision
83 ADMINISTRATION LEGAL 2210.3 Assist staff in obtaining and analyzing issues Dept Decision
84 ADMINISTRATION LEGAL 2210.4 Draft proposed rules Dept Decision
85 ADMINISTRATION LEGAL 2210.5 Assist in public hearing comment process Dept Decision
86 ADMINISTRATION LEGAL 2210.6 Assist in analyzing public comment and redraft Dept Decision
87 ADMINISTRATION LEGAL 2210.7 Assist in presentation to State Board, Interagency Committee on Administrative Rules 

and Legislative Committee on Administrative Rules Dept Decision
88 ADMINISTRATION LEGAL 2220 Dept Decision
89 ADMINISTRATION LEGAL 2220.1 Research, advise, nogotiate and draft interagency agreements and memorandums of 

understanding Dept Decision
90 ADMINISTRATION LEGAL 2220.2 Draft memos to the field re state policy Dept Decision
91 ADMINISTRATION LEGAL 2220.3 Draft model policies Dept Decision
92 ADMINISTRATION LEGAL 2220.4 Provide training to the field Dept Decision

Serve as federal liaison

Advise State Board of Education, commissioner, staff on legislation

Advise State Board, commissioner, staff on regulations

Advise State Board, commissioner, staff on policy

Serve as legislative liaison

Advise the commissioner on legislative issues
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93 ADMINISTRATION LEGAL 2220.5 Research and write opinions Dept Decision
94 ADMINISTRATION LEGAL 2220.6 Prepare and update state policy guidelines Dept Decision
95 ADMINISTRATION LEGAL 2230 Dept Decision
96 ADMINISTRATION LEGAL 2230.1 Review and advise on contracts and grant applications Dept Decision
97 ADMINISTRATION LEGAL 2230.2 Assist and advise residential review team Dept Decision
98 ADMINISTRATION LEGAL 2230.3 Prepare contracts Dept Decision
99 ADMINISTRATION LEGAL 2230.4 Advise on public documents requests Dept Decision

100 ADMINISTRATION LEGAL 2240 Dept Decision
101 ADMINISTRATION LEGAL 2250 Dept Decision
102 ADMINISTRATION LEGAL 2250.1 Provide legal guidance Dept Decision
103 ADMINISTRATION LEGAL 2250.2 Resolve disputes Dept Decision
104 ADMINISTRATION LEGAL 2260 Fed Law
105 ADMINISTRATION LEGAL 2260.1 Provide and arrange for training and technical assistance Fed Law
106 ADMINISTRATION LEGAL 2260.2 Schedule and assign hearing officer Fed Law
107 ADMINISTRATION LEGAL 2260.3 Track timelines for federal compliance Fed Law
108 ADMINISTRATION LEGAL 2260.4 Compile data Fed Law
109 ADMINISTRATION LEGAL 2260.5 Process bills Dept Decision
110 ADMINISTRATION LEGAL 2270 Fed Law
111 ADMINISTRATION LEGAL 2270.1 Provide and arrange for training and technical assistance Dept Decision
112 ADMINISTRATION LEGAL 2270.2 Schedule and assign mediator Fed Law
113 ADMINISTRATION LEGAL 2270.3 Track timelines for federal compliance Fed Law
114 ADMINISTRATION LEGAL 2270.4 Compile data Fed Law
115 ADMINISTRATION LEGAL 2270.5 Process bills Dept Decision
116 ADMINISTRATION LEGAL 2280 Fed Law IDEA Section 618; 34 CFR §§ 300.640 - 645
117 ADMINISTRATION LEGAL 2280.1 Receive and assign incoming complaint Fed Law
118 ADMINISTRATION LEGAL 2280.2 Screen complaints Fed Law
119 ADMINISTRATION LEGAL 2280.3 Conduct investigations Fed Law
120 ADMINISTRATION LEGAL 2280.4 Prepare recommended findings, conclusions and decisions, corrective actions Fed Law
121 ADMINISTRATION LEGAL 2280.5 Compile data Fed Law
122 ADMINISTRATION LEGAL 2280.6 Monitor corrective actions Fed Law
123 ADMINISTRATION LEGAL 2290 Fed Law
124 ADMINISTRATION LEGAL 2290.1 Advise DOE staff Fed Law
125 ADMINISTRATION LEGAL 2290.2 Respond to Office of Civil Rights Fed Law
126 ADMINISTRATION LEGAL 2290.3 Respond to inquiries from the field Fed Law
127 ADMINISTRATION LEGAL 2300 State Law
128 ADMINISTRATION LEGAL 2300.1 Arrange for appointment of hearing officer State Law
129 ADMINISTRATION LEGAL 2300.2 Schedule hearings State Law
130 ADMINISTRATION LEGAL 2300.3 Represent State Board in tuition hearings State Law
131 ADMINISTRATION LEGAL 2300.4 Conduct residency hearings State Law
132 ADMINISTRATION LEGAL 2300.5 Write recommended decision State Law
133 ADMINISTRATION LEGAL 2310 State Law
134 ADMINISTRATION LEGAL 2310.1 Arrange for appointment of hearing officer State Rule
135 ADMINISTRATION LEGAL 2310.2 Conduct investigations State Rule
136 ADMINISTRATION LEGAL 2310.3 Advise commissioner State Rule
137 ADMINISTRATION LEGAL 2310.4 Present case in hearings and appeals State Rule
138 ADMINISTRATION LEGAL 2320 State Rule
139 ADMINISTRATION LEGAL 2320.1 Assist in hearings State Rule
140 ADMINISTRATION LEGAL 2320.2 Draft proposed findings and conclusions at the direction of the panel State Rule
141 ADMINISTRATION LEGAL 2330 State Law
142 ADMINISTRATION LEGAL 2330.1 Gather evidence State Law
143 ADMINISTRATION LEGAL 2330.2 Arrange for appointment of hearing officer State Law
144 ADMINISTRATION LEGAL 2330.3 Advise commissioner State Law

Represent commissioner in licensing cases

Represent VT Standards Board for Professional Educators panel and full board in licensing appea

Represent commissioner in home study cases

Contract with and oversee sepcial education and 504 mediators

Administer administrative complaint process

Coordinate Civil Rights compliance

Administer tuition and residency appeals

Advise commissioner and staff on department operations

Advise commissioner and staff on external issues
Respond to inquiries from external parties

Contract with and oversee sepcial education and 504 hearing officers
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145 ADMINISTRATION LEGAL 2330.4 Present case in hearings and appeals State Law
146 ADMINISTRATION LEGAL 2340 Dept Decision
147 ADMINISTRATION 1600 Dept Decision
148 ADMINISTRATION 1600.1 Develop collective goals
149 ADMINISTRATION 1600.2 Implement strategies to meet goals
150 ADMINISTRATION 1600.3 Align work
151 ADMINISTRATION 1600.4 Develop systems that ensure consistency
152 ADMINISTRATION 1600.5 Develop consistent protocols of operation
153 ADMINISTRATION 1600.6 Provide encouragement and compelling vision
154 ADMINISTRATION 1600.7 Coordinate work with other DOE teams
155 ADMINISTRATION 1610 State Law 16 VSA § 164(4) this is a state board duty
156 ADMINISTRATION 1610.1 Determine priorities
157 ADMINISTRATION 1610.2 Determine funding sources
158 ADMINISTRATION 1620 Dept Decision
159 ADMINISTRATION 1620.1 Establish high priority focus
160 ADMINISTRATION 1620.2 Problem-solve challenging issues
161 ADMINISTRATION 1620.3 Provide encouragement and incentives
162 ADMINISTRATION 1620.4 Provide constructive feedback
163 ADMINISTRATION 1630 Dept Decision
164 ADMINISTRATION 1630.1 Plan meetings
165 ADMINISTRATION 1630.2 Organize work projects
166 ADMINISTRATION 1630.3 Ensure collaboration of partners
167 ADMINISTRATION 1630.4 Disseminate products
168 ADMINISTRATION 1640 State Rule
169 ADMINISTRATION 1640.1 Develop application
170 ADMINISTRATION 1640.2 Review application
171 ADMINISTRATION 1640.3 Release funds
172 ADMINISTRATION 1640.4 Monitor compliance and evaluate quality
173 ADMINISTRATION 1640.5 Provide technical assistance
174 ADMINISTRATION 1640.6 Evaluate process
175 ADMINISTRATION 1640.7 Comply with federal and state reporting requirements
176 ADMINISTRATION 1650 State Law
177 ADMINISTRATION 1650.1 Develop plan and timeline
178 ADMINISTRATION 1650.2 Involve internal and external stakeholders in the planning stages
179 ADMINISTRATION 1650.3 Develop draft plan/ document
180 ADMINISTRATION 1650.4 Coordinate work with existing projects and initiatives
181 ADMINISTRATION 1650.5 Develop final document/plan
182 ADMINISTRATION 1650.6 Seek approval
183 ADMINISTRATION 1660 Dept Decision
184 ADMINISTRATION 1660.1 Participate in joint projects
185 ADMINISTRATION 1660.2 Determine joint priorities
186 ADMINISTRATION 1660.3 Advocate for DOE positions
187 ADMINISTRATION 1670 Dept Decision
188 ADMINISTRATION 3800
189 ADMINISTRATION 3800.1 Advise Board on policy-making decisions State Law
190 ADMINISTRATION 3800.2 Implement State Board policy State Law
191 ADMINISTRATION 3800.3 Develop monthly Board agenda State Law
192 ADMINISTRATION 3800.4 Coordinate development and assembly of monthly Board information packet State Law
193 ADMINISTRATION 3800.5 Provide guidance and assistance to department staff on development of agenda items 

mateirals State Law
194 ADMINISTRATION 3800.6 Take and develop meeting minutes, when needed State Law
195 ADMINISTRATION 3800.7 Oversee SBE meeting video contract State Law

Represent Commissioner as needed
Support State Board of Education

Facilitate VELC (VT Educational Leadership Collaborative)

Manage grants

Implement initiatives (SQS, etc.)

Collaborate with education partners and agencies

Direct/Oversee/Coordinate the work of the six educational teams

Develop budget

Work one-on-one with Directors

Represent commissioner and State Board in general litigation
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196 ADMINISTRATION 3800.8 Coordinate meetings State Law
197 ADMINISTRATION 3800.9 Conduct research as requested by Board chair, members, commissioner State Law
198 ADMINISTRATION 3801 Monitor work of the the board, agenda, minutes for progress on mission, Strategic Plan

State Law
199 ADMINISTRATION 3801.1 Respond to requests for information and assistance from Board members State Law
200 ADMINISTRATION 3801.2 Advise Board of NASBE communications, etc. Dept Decision
201 ADMINISTRATION 3810 Dept Decision
202 ADMINISTRATION 3820 Dept Decision
203 ADMINISTRATION 3830 Dept Decision
204 ADMINISTRATION 3840 Dept Decision
205 ADMINISTRATION 3850 State Law 16 VSA §242
206 ADMINISTRATION 3860 Dept Decision
207 ADMINISTRATION 3870 Dept Decision
208 ADMINISTRATION 3880
209
210 EDUCATOR QUALITY LICENSING 1920 Dept Decision
211 EDUCATOR QUALITY LICENSING 1920.1 Record and distribute incoming correspondence Dept Decision
212 EDUCATOR QUALITY LICENSING 1920.2 Process deposits and refunds Dept Decision
213 EDUCATOR QUALITY LICENSING 1920.3 Maintain educator/administrator files Dept Decision
214 EDUCATOR QUALITY LICENSING 1930 State Law 16 VSA §1696
215 EDUCATOR QUALITY LICENSING 1930.1 Develop and disseminate applications State Rule VSBPE 5200
216 EDUCATOR QUALITY LICENSING 1930.2 Process initial, renewal and reinstatement applications State Rule VSBPE 5300

EDUCATOR QUALITY LICENSING Process provisional and emergency licenses and extensions State Rule VSBPE 5300
217 EDUCATOR QUALITY LICENSING 1930.3 Provide guidance State Rule VSBPE 5400
218 EDUCATOR QUALITY LICENSING 1930.4 Determine pre-approval of coursework and professional development State Rule VSBPE 5400
219 EDUCATOR QUALITY LICENSING 1930.5 Review transcripts State Rule VSBPE 5400
220 EDUCATOR QUALITY LICENSING 1930.6 Determine eligibility for licensure State Rule VSBPE 5400
221 EDUCATOR QUALITY LICENSING 1930.7 Issue determination letters State Rule VSBPE 5400
222 EDUCATOR QUALITY LICENSING 1930.8 Process determination appeals State Rule VSBPE 5400

EDUCATOR QUALITY LICENSING Assist Standards  Board with Code of Ethics State Law 16 VSA §1694
223 EDUCATOR QUALITY LICENSING 1930.9 Collaborate with Education Legal unit State Rule VSBPE 5300
224 EDUCATOR QUALITY LICENSING 1931 Administer National Association of State Directors of Teacher Education and 

Certification (NASDTEC) Agreement State Law 16 VSA §1696
225 EDUCATOR QUALITY LICENSING 1931.1 Issue licenses State Rule VSBPE 5400
226 EDUCATOR QUALITY LICENSING 1931.2 Provide licensure status information State Rule VSBPE 5800
227 EDUCATOR QUALITY LICENSING 1931.3 Process and maintain Criminal Record Checks State Law 16 VSA §254
228 EDUCATOR QUALITY LICENSING 1931.4 Support districts in licensing issues State Rule VSBPE 5400
229 EDUCATOR QUALITY LICENSING 1931.5 Provide technical assistance and training State Rule VSBPE 5400
230 EDUCATOR QUALITY LICENSING 1931.6 Disseminate information as requested State Rule VSBPE 5400
231 EDUCATOR QUALITY LICENSING 1940 State Law 26 VSA §4456
232 EDUCATOR QUALITY LICENSING 1940.1 Develop and disseminate applications State Law 26 VSA §4456
233 EDUCATOR QUALITY LICENSING 1940.2 Process initial, renewal and reinstatement applications State Law 26 VSA §4456
234 EDUCATOR QUALITY LICENSING 1940.3 Provide guidance State Law 26 VSA §4456
235 EDUCATOR QUALITY LICENSING 1940.4 Determine pre-approval of coursework and professional development State Law 26 VSA §4456
236 EDUCATOR QUALITY LICENSING 1940.5 Review transcripts State Law 26 VSA §4456
237 EDUCATOR QUALITY LICENSING 1940.6 Determine eligibility for licensure State Law 26 VSA §4456
238 EDUCATOR QUALITY LICENSING 1940.7 Issue determination letters State Law 26 VSA §4456
239 EDUCATOR QUALITY LICENSING 1940.8 Process determination appeals State Law 26 VSA §4456
240 EDUCATOR QUALITY LICENSING 1940.9 Collaborate with Education Legal unit State Law 26 VSA §4456
241 EDUCATOR QUALITY LICENSING 1941 Review American Speech Language Hearing Association (ASHA) requirements State Law 26 VSA §4456
242 EDUCATOR QUALITY LICENSING 1941.1 Issue licenses State Law 26 VSA §4456
243 EDUCATOR QUALITY LICENSING 1941.2 Provide licensure status information State Rule VSBPE 5800

Manage Clinical Speech Language Pathologist & Audiologist Licensing Processes

Maintain historical files
Support Commissioner's responsibilities

Manage correspondence

Manage educator licensing process

Process school/supervisory union formation requests and boundary adjustment requests
Collect, summarize and distribute regional student attendance calendars
Coordinate activities related to the approval of hiring new superintendents 16 VSA §242
Maintain files relating to supervisory union formation and adjustments

Process State Board rules waiver requests
Process supervisory union adjustment requests
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244 EDUCATOR QUALITY LICENSING 1941.3 Process and maintain Criminal Record Checks State Law 16 VSA §254
245 EDUCATOR QUALITY LICENSING 1941.4 Support districts in licensing issues State Law 26 VSA §4456
246 EDUCATOR QUALITY LICENSING 1941.5 Provide technical assistance State Law 26 VSA §4456
247 EDUCATOR QUALITY LICENSING 1941.6 Disseminate information State Law 26 VSA §4456
248 EDUCATOR QUALITY LICENSING 1950 State Rule VSBPE 5620-30
249 EDUCATOR QUALITY LICENSING 1950.1 Provide technical assistance to the field State Rule VSBPE 5620-30
250 EDUCATOR QUALITY LICENSING 1950.2 Develop written materials, templates and guides State Rule VSBPE 5620-30
251 EDUCATOR QUALITY LICENSING 1950.3 Review and recommend approval of Plans of Operation to VSBPE State Rule VSBPE 5620-30
252 EDUCATOR QUALITY LICENSING 1950.4 Plan and coordinate conferences and trainings State Rule VSBPE 5620-30
253 EDUCATOR QUALITY LICENSING 1950.5 Function as local and/or regional standards boards for educators renewing through the 

department State Rule VSBPE 5620-30
254 EDUCATOR QUALITY LICENSING 1950.6 Determine grant awards State Rule VSBPE 5620-30
255 EDUCATOR QUALITY LICENSING 1950.7 Process grant applications State Rule VSBPE 5620-30
256 EDUCATOR QUALITY LICENSING 1960 Fed Law
257 EDUCATOR QUALITY LICENSING 1960.1 Provide technical assistance to military personnel Fed Law
258 EDUCATOR QUALITY LICENSING 1960.2 Prepare candidates for peer review process Fed Rule
259 EDUCATOR QUALITY LICENSING 1960.3 Provide training Fed Rule
266 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1800 Fed Law NCLBA-Title II

Develop criteria for meeting HQT requirements Fed Law NCLBA-Title II
Review transcripts to determine HQT status Fed Law NCLBA-Title II
Preapprove coursework for HQT purposes Fed Law NCLBA-Title II
Issue determination letters Fed Law NCLBA-Title II
Collaborate with IHEs, ESAs, Administrators on HQT requirements and procedures

Fed Law NCLBA-Title II
Provide technical assistance and training to administrators and educators Fed Law NCLBA-Title II
Disseminate information as requested Fed Law NCLBA-Title II
Monitor compliance of LEAs with HQT requirements Fed Law NCLBA-Title II

268 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1820 Fed Law/State 
Rule NCLBA-Title II, HEA, SB Rule 5610.7

269 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1820.1 Review/Determine Requirements Fed Law/State 
Rule NCLBA-Title II, HEA, SB Rule 5610.7

270 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1820.2 Develop Collection Instruction Fed Law/State 
Rule NCLBA-Title II, HEA, SB Rule 5610.7

271 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1820.3 Collect Data Fed Law/State 
Rule NCLBA-Title II, HEA, SB Rule 5610.7

272 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1820.4 Verify data Fed Law/State 
Rule NCLBA-Title II, HEA, SB Rule 5610.7

273 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1820.5 Administer databases Fed Law/State 
Rule NCLBA-Title II, HEA, SB Rule 5610.7

274 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1820.6 Develop queries Fed Law/State 
Rule NCLBA-Title II, HEA, SB Rule 5610.7

275 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1820.7 Develop reports Fed Law/State 
Rule NCLBA-Title II, HEA, SB Rule 5610.7

276 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1820.8 Issue reports Fed Law/State 
Rule NCLBA-Title II, HEA, SB Rule 5610.7

277 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1830 State Rule
278 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1830.1 Collaborate with external stakeholders State Rule
279 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1830.2 Research literature and practices in other states State Rule
280 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1830.3 Create draft policy State Rule SB Rule 5610.7

EDUCATOR QUALITY PROFESSIONAL STANDARDS Guide policy through the Administrative Procedures process State Law
281 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1830.4 Finalize and disseminate State Rule
282 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1840 State Law 16 VSA §1694

Oversee and Support Local and Regional Standards Boards

Manage Troops to Teachers program

Implement highly qualified teacher (HQT) compliance process 

Conduct data administration

Revise, update, and develop policy regarding educator quality

Develop and implement higher ed program approval process
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283 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1840.1 Coordinate Results Oriented Program Approval reviews of new and existing teaching 
programs State Rule VSBPE 5900

284 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1840.2 Prepare final Results Oriented Program Approval reports following visits State Rule VSBPE 5900
285 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1840.3 Provide technical assistance to Institutions of Higher Educations State Rule VSBPE 5900
286 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1840.4 Collaborate with Results Oriented Program Approval design team State Rule VSBPE 5900
287 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1840.5 Provide logistical support State Rule VSBPE 5900
288 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1850 State Rule VSBPE 5200
289 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1850.1 Assemble and facilitate validation panels State Rule VSBPE 5200
290 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1850.2 Submit cut score recommendations for State Board approval State Rule VSBPE 5200
291 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1850.3 Provide technical assistance to field State Rule VSBPE 5200
292 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1860 State Rule VSBPE 5200
293 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1860.1 Provide technical assistance State Rule VSBPE 5200
294 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1860.2 Receive data files State Rule VSBPE 5200
295 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1860.3 Load data files into database Dept Decision VSBPE 5200
296 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1860.4 Verify data Dept Decision VSBPE 5200
297 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1860.5 Report data State Rule VSBPE 5200
298 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1870 State Rule VSBPE 5331
299 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1870.1 Disseminate information Dept Decision
300 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1870.2 Determine eligibility State Rule VSBPE 5331
301 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1870.3 Assemble and facilitate panels State Rule VSBPE 5331
302 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1870.4 Provide technical assistance to panelists and prospective educators Dept Decision
303 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1870.5 Prepare written determinations State Rule VSBPE 5331
304 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1870.6 Process deposits and refunds Dept Decision
305 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1870.7 Maintain records Dept Decision
306 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1870.8 Report data Dept Decision
307 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1880 State Rule VSBPE 5332
309 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1880.2 Collaborate with appropriate stakeholders State Rule VSBPE 5332
310 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1880.3 Develop additional programs for Vermont State Rule VSBPE 5332
311 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1880.4 Implement additional alternative routes to licensure State Rule VSBPE 5332
312 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1890 State Law 16 VSA §1693
313 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1890.1 Plan and coordinate meetings State Law 16 VSA §1693
314 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1890.2 Handle correspondence State Law 16 VSA §1693
315 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1890.3 Assemble materials for dissemination State Law 16 VSA §1693
316 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1890.4 Prepare meeting minutes State Law 16 VSA §1693

EDUCATOR QUALITY PROFESSIONAL STANDARDS Arrange for training for members of VSBPE and hearing panels State Law 16 VSA §1693
317 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1890.5 Provide logistical support State Rule
318 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1900
319 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1900.1 Provide and disseminate information to teachers re process Dept Decision
320 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1900.2 Provide technical assistance to candidates Dept Decision
321 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1900.3 Provide stipends to national board certified teachers State Law
322 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1900.4 Facilitate candidate process Dept Decision
323 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1900.5 Recognize individuals and promote attainment of National Board Certification Dept Decision
324 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1900.6 Partially fund registration and testing fees State Law

EDUCATOR QUALITY PROFESSIONAL STANDARDS Provide grants for mentors
325 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1910 Fed Law/State 

Rule NCLBA-Title II, HEA, SB Rule 5610.7
326 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1910.1 Meet federal and state reporting requirements Fed Law/State 

Rule NCLBA-Title II, HEA, SB Rule 5610.7
327 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1910.2 Inform policy Fed Law/State 

Rule NCLBA-Title II, HEA, SB Rule 5610.7
328 EDUCATOR QUALITY PROFESSIONAL STANDARDS 1910.3 Evaluate programs Fed Law/State 

Rule NCLBA-Title II, HEA, SB Rule 5610.7

Coordinate state support for National Board for Professional Teaching Standards certification proc

Analyze data

Implement educator testing regulations

Process testing results (Praxis)

Implement Peer Review Process

Serve as staff for VT Standards Board for Professional Educators and Hearing Panels

Develop alternative routes to licensure
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